[(@LROSS LOUNTRY

INFRASTRUCTURE SERVICES INC.

Purchase Order




Modules > Purchase Order > Main > Purchase Order Entry

s * Purchase Order Entry (TTT) 1/30/2018 -] x|
Order Number | | 0055135 d 4 b ME Wendur...
1. Header | 2 Address 1 % s 1 4 Totaks 1 User |tmuirhead I=!
Date [1/30/2018 :Twl Standard Order v || Master/Repeat PO =N
b VendorMo, [00SERVIDT |G} ) KIMBERLEY CLARK
Transfer Freight | 4
B B 0 Purchaze Address Ck
Ship-To Address | 002 Ck CROSS COUNTRY WASHINGTOM PA
Order Status | New v Tems Code EI% Met 30
RequiedDate |1/30/2mg |77 | ShinVis BESTwiAY |Q, FoB |DRIGIN |
wiarehouse ooz ck ‘washington, P4
E—
1099 Farm Mone
1039 B 5 Jeoniim o |2
Sales Tax E-mai |M
Scheduls RESALE Ck Telephone | [B00] 425-8185 Eut
Fan (800) 5349517 Batch Fax [ ]
e
Use Tax n Camment WASHINGTOM STOCK |
Uk Hold L1 Frnk Urder [
= # Purchase Order Entry (TTT) 1/30/2018 - o x|
Order Mumber | 0065136 4 4 & Bl E Vendar...
1. Header 3 Lines 4 Totals 1 User |“"“"if|"BEIEI | @

Yendor Mo, |00-SERVION | KIMBERLEY CLARK

Purchase Address Ship-To Address

Location | [Q ShipTo [u02_|Q

Mame  |KIMBERLEY CLARK. Mame  |CROSS COUNTRY WASHINGTOM P4
Address | PO BOX BO1004 Addiess  |450 CRILE ROAD

ZIP Code (91183 | ZIP Code | 15301 |

Oy [Pasadena | State Oy [WASHINGTON | State
Country {54 |ck Country %% |nited States

Telephone |[300) 426-6185 Bt [ ]

Fa (B00) 534-9517

Entry Currency

Hit the “Next” button.

Select Standard order. (if
doing drop ship or credit
card purchase, skip to page 5.)
Enter the Vendor Num-
ber. If you don’t know it,
you can look it up with the
magnifying glass.
Enter the ship to, ship via
(how the product is ac-
tually being delivered)*, FOB,
and Warehouse.
>(, If the trucking company/
ship via isn't in the list,
email schain@crosscountryis.
com to have them add it.

Click the Address Tab.

The Purchase Address

populates from the ven-
dor’s info in A/P.

Enter the Ship To Ad-

dress.



-l

Order Mumber | 00GE136
1. Header ] 2. Address

* Purchase Order Entry (TTT) 1/30/2018

4 4 b bl E

3 Lines 4 Totals 1 User |tmuirhead

£ Huick Fow % <
[tem Code Ordered Back Ordered Unit Cost Extenzion Con
1 41482 15.00 o0 27.20 408.00
213804 864.00 o0 2.0 2.246.40
2 00 i 0 0
£ m ¥
Descrption )
‘warehouse
Unit of Measure
Ity Received e

Total Amouat 265440

[uick Prirt..

Entry Currency

=l

Order Mumber | 00E213E

4 4 b &l E
1. Header ] 2. Address 1 3. Lines

Qrder Date {1/30/2018 Order Type | Standard Order Order Status  |Hew

* Purchase Order Entry (TTT) 1/30/2018

BE

Yendar...

User |tmuirhead

I=

Tau Detail...

Vendor Mo, |00-3ERVION | KIMBERLEY CLARK.

Taxable Purchaszes
Montarable Purchases
Freight Amaunt

Sales Tax Amount
Order Total

Lesz Prepaid Amaunt
Prepaid Check Mumber

(Order Balance

.00 Last Receipt Mumber
2654.40 Last Receipt Date
Last Invoice Mumber
o Last Invoice Date
2654.40 Completed Date
o Irvoiced to Date

2E54.40

—

assro ||

[—

Entry Cumency

I Accept iIEanceI

Enter the items being or-

dered. If you don’t know
the item code, use the search
button.

Enter the quantity being

ordered.

Enter the unit cost

1 O and verify the exten-

sion is correct.

1 1 Go to the Totals tab.

1 2 To print the pur-
chase order, click

Quick print on the bottom

left of the window.



=E Sage 100 ERP

Do you want to zave changes?

= Purchase Order Printing

STANDARD Q&

Preprinted Lase] |

Form Code

Description

Mumber of Copies S

Frint Cornmerts

Print E stended Item Description [

Multi-Part Form Enabled [

o |

Line 1 Message

Line 2 Meszage

HPSDZEEE (HF Officeiet Fro 862015 v | | Alignment | Bt | Prevew | sewn [ @)

s * Purchase Order Entry (TTT) 1/30/2018

Oreder Murber | 00RA136 4 4 b Bkl E
1. Header ] 2. Addess 1 3 Lines 1

Order Date {1/30/2018 Order Type | Standard Order Order Status | Mew

Wendor Mo, |00-SERVI0T | KIMBERLEY CLARK,

Tanable Purchases o
Montaxable Purchases 2E54.40
Freight Amount

Sales Tar Amount 0
Order Total 2554.40
Less Prepaid Amount .00
Prepaid Check Mumber

Order Balance

Last Receipt Mumber
Last Receipt Date
Last Invoice Mumber
Last Invoice Date
Completed Date

[nvoiced to Date

- | O -
Yendar...

Iger |tmuirhead

k=

Taw Detail...

l B Entry Currency

_—

I Acocept iIQanceI

1 3 Click Yes to save
changes.
1 1 Click print to print
a hard copy of the
purchase order or click

preview to save and email a

digital copy.

1 5 Click Accept to close
the Purchase Order

window.



s # Purchase Order Entry (TTT) 3/17/2019 -0 -
Order Mumber | 0096951 4 4 b B E
1 Header ] 2. Address ] 3 Lines 1 4. Totals 1 User |tmuirhead |@
Date |3/17/2M13 |7 Type | Dnap Ship v||SalesOrder v s44aee |G
Wendor No. I:I% Customer No. |EHEISSEI1 |
Transfer Freight PO Il
el D 0 Purchase Address I:I%
Ship-ToAddress  WLOE CROSSFIRE LLC
Order Status | New v Tems Code j %
Requied Date | 3/17/2019 : Ship Yia WCAWHSEDDS Ck FOB [ORIGIN
wfarehouse 006 ck Pecos T
1099 Farm Mone
1099 Bax Canfim To =N
Sales Tax ELEL |M
Telephone Est
Schedule C!@
[ & ——
Use Tas ] Camrment | |:|
On Hald Il Print Order
= # Purchase Order Entry (TTT) 3/17/2019 - o x|
(Order Mumber | 0096367 4 4 b Bl E endar...
1. Header 1 2 Addiess 1 3 Lines 1 4 Totals 1 User |tmuirhead |@
Date [3/17/2019 |7 Type | Diop Ship Sales Order 5414005
Yendor Mo, |00-DENSD % """ DENSO MORTH AMERICA Custamer Mo, |EHDSSD1 |
Transfer Freight
H?;:irelarc;:rg E Purchase Addiess I_‘ck
Ship-Todddress WICOB CROSSFIRE LLC
Order Status New v Terms Code E% Met 30
Fequied Date |34 7/2019 : Ship Via WwCAWHSEDDE % FOB [ORIGIN I
Warshouse 006 |Q, PecosTH
1093 Form Mone
1039 Box Corfirm To (28
Sales Tax E-mai |I\_/I
Schedule RESALE 0« Telephone  [281] 821-3355 Ext
RESALE Fax [281] 8210304 | BatchFax | | CreditCard?
Use Tax 0 Comment SEND TO CUSTOMER SO 5414884 | _
On Hald | Print Order
i | o | oo

After selecting Drop Ship

there will be a box to the
right, enter the sales order
number the item(s) are being

ordered for.

Enter the Vendor Num-
ber. If you don’t know it,
you can look it up with the
magnifying glass.
)(. If purchasing with a credit
card, select Comdata as
the vendor and make sure to
enter the business the items
were purchased at in the com-
ment line and select “YES”
that it was a credit card pur-
chase.
The Ship To, Ship Via, and
Warehouse will populate
from the sales order info that
pulls over, verify that it is

correct.



_I:I-

k=

s * Purchase Order Entry (TTT) 3/17/2019
Order Mumber | 0095951 4 4 b Bl = Vendar...
1. Header ] 3 Lines ] 4 Totals 1 User |“'“Ui'h'3‘5‘El
Vendor Mo, |00-DENSO | DENSO NORTH AMERICA
Purchase Address Ship-To Address
Lacation Q wCOs(Q,
MName  |[DENSONORTH AMERICE MName  |CROSSFIRE LLC
Addiess | 9747 WHITHORN DR Addiess 1951 DILMILLRD
ZIP Code | 77095 | ZIP Code |79772 |
Gy |Houston | State Ciy  |PECOS | State
Country — |U54 |ck Country  |USA |G United States
Telephone |(281) 8213355 Bt ||
Fan (281) 821-0304

Entry Currency

[ Arcept l Cancel l Delete

= * Purchase Order Entry (TTT) 3/17/2019 =0 -
Order Number | 00953951 4 4 F Bl = Vendar..
1. Header 1 2 Address 3 Lines ] 4, Tatals 1 User |tmuirhead | =
£ Quick Row # % v
Item Code Ordered Back Ordered Unit Cost Extension Serial Mumber
1 | 7200750 | 300.00 o 151518 454 554,00
n 0 gL gL gL
< m ¥
Description “
warehouze
Unit of Measure
[ty Received 0y

Total Amount 454 55400

| [pn @)

Entry Cumency

[ Arcept l Cancel l Delete

On the Address tab the

Purchase Address popu-
lates from the vendor’s info in
A/P.

The Ship To will populate

from the info on the sales

order, verify that it is correct.

On the Lines tab the items

that are being ordered
from the vendor will populate
from the sales order, verify the
quantity ordered and price are

correct.



1

Order Mumber 0036961

Order Date |3/17/2019 (rder Type Order Statuz | Mew

# Purchase Order Entry (TTT) 3/17/2019

4 4 b bl

_I:I-
ot

LHesdsr | 2oddess | 3lnes | AT ] Use [oniread

Wendor..
I=!

Tay Detail...

Vendor Mo, | 00-DENSO DENSO MORTH AMERICA

Tanable Purchases
Montarable Purchases
Freight &maunt

Sales Tax Amount
Order Total

Less Prepaid Amount
Prepaid Check Mumber

(rder Balance

0
454.554.00

.00
454,554.00
a0

454 554.00

Last Receipt Mumber
Last Receipt Date
Last Invoice Mumber
Last Invoice Date
Completed D ate

[nvoiced to Date

Entry Currency

I Arcept

Caricel I Delete m

= Sage 100 ERP -
“ Do youwant to save changes?
\-—t/
Ho l [ Lancel l
=2 Purchase Order Printing
T
Dezcription  |Preprinted Laseq |
Nurnber of Copigs : Multi-Part Form Enabled  []
Prink Comments

Print E stended Ibem Description [

Line 1 Message

Line 2 Message

HPSD2EE [HP Dfficeiet Pro 8620)5 v | | Alignment | Preview | sewn | @)

[

9 Go to the Totals tab.

1 OTo print the purchase
order, click Quick

print on the bottom left of the

window.

Click Yes to save

1 1 changes.

1 2 Click print to print a
hard copy of the pur-
chase order or click preview to

save and email a digital copy.



1

Order Mumber

Order Date | 341742019 Order Type Order Status | Mew
Wendor Mo, |00-DEMSO DEMSO MORTH AMERICA

Tarable Purchases
Montarable Purchases
Freight &maunt

Sales Tax &mount
Order Total

Less Prepaid Amount
Prepaid Check Mumber

(rder Balance

0036361

# Purchase Order Entry (TTT) 3/17/2019

4 F#E
1. Headsr 1 2 Addiess 1 3 Lines ]

.o
454.554.00

00
454,554.00
.o

454 B54.00

- (O -
Yendar...

]

|ser |tmuilhead

| &

Tayx Detail..

Last Receipt Number
Last Receipt Date
Last Invoice Humber
Last Invoice Date
Completed Date

Invoiced to Date

[uick Print... I:E;I

Entry Cumrency

Cancel l Delete

l Arcept

13

window.

Click Accept to close

the Purchase Order



