
Finding and Bin Locating Which Items Are 
Not Bin Located



Modules > Inventory Management > Custom Reports > Bin Location Update

Click "Preview".1
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Type your Warehouse Code. Then, 

click "OK".

Click the "Export Button" at the 

top left.

From the drop down boxes, select 

"Microsoft Excel (97-2003) Data-Only" 

under Format:, then, select "Application" 

under Destination:. Then, click "OK".
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Click "OK". 

Click this box at the top left of 

the cells.

Click the drop down box for 

"Sort & Filter" and select "Filter".
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Click the drop down box next to 

Quantity on Hand" and select "Sort 

Largest to Smallest".

Scroll all of the way down until you 

start seeing zero's in the quantity 

column. Then, delete all of the rows 

that start with a quantity of 0. 

Scroll back up and click the drop 

down box next to "Bin Location". 

Then, select "Sort Z to A".



11 In the "Bin Location" column, if

you notice any blank cells, then 

these will need to have a bin location 

entered for where the product is found in 

the warehouse. Also, scroll through the 

rest of the items to see if there are any 

other bin locations that need to be 

updated. You can enter these new bin 

locations individually within Sage, or if 

you have a large amount of new bin 

locations to enter (10ea or more), then, 

you can enter the new bin location into 

the spreadsheet, highlight the cell in 

yellow, then email the spreadsheet to 

schain@crosscountryis.com in order to 

have it imported.
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