
Step-by-step instructions 
for opening an HSA
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Insperity Health 
Savings Account 
Program

• Enroll in Insperity HDHP 
coverage to contribute

• Make pretax contributions (if 
eligible) or post-tax contributions 
by payroll deduction up to annual 
federal limits 

• Withdraw funds tax-free for 
eligible expenses

• Unused funds roll over from year 
to year, earning tax-free interest

• You may invest your HSA once 
the balance reaches $2,100
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2022 HSA 
contribution 
limits

• $3,650 individual (employee-
only coverage)

• $7,300 family (employee + 
dependent coverage)

• $1,000 catch-up contribution 
for age 55+
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Step 1:
Opening your 
Optum Bank HSA

• Once you have enrolled in Insperity HDHP coverage, you can apply 
for an Optum Bank HSA and make contribution elections on the 
Insperity Premier platform

• Select “Apply” next to Health Savings Account on the “Benefits” page 
of the Insperity Premier platform to begin

• Existing HSAs can be transferred to Optum Bank
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Step 2:
Making an HSA payroll 
contribution election

• Enter the amount you would like to contribute per pay period

• An annual estimate will display based on your per pay period 
election

• Total contributions elected should not exceed the annual limit for 
your coverage tier (individual or family) and age
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Step 3:
Confirming your 
HSA election

This step designates Insperity as your agent to 
communicate with Optum Bank to:

• Open an HSA on your behalf, and

• Facilitate payroll deduction contributions 
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Optum Bank®

Health Savings 
Account Card
• Once your Optum Bank HSA is 

open, you will receive a 
Welcome Kit with your account 
information and a debit 
Mastercard® 

• Use Optum Bank Health 
Savings Account Card to 
access available funds once 
account is active

• Use OptumBank.com and the 
Optum Bank Mobile App to 
manage your account
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