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Custom Lookup




= Item List - | o [ From any look up screen, click the
ltern Code Description Prod Procure  Wendor Mo, |~ % “Custom” lookup bottom_
21 10IM STEEL MAMDREL BDERE PIG o0z0 00| HLINE
337355 TAPE, STAMLEY 35FT TAPE MEASUR 0020 Buy .
wHITE 96360 Z7Z DELETE o0zo Buy 00-0RSHADT
#2 CABLE. WELDING, #2 o020 Buy 00-0FIBEDT
#100 TAPE MEAS, STEEL YL'w/ 3/8<100 o020 Buy CO-0OPER
#105 ZZZCLEANER, KLEEN HAND 150z. o020 Buy 0o-
H117MI<ER MI=ER. JIFFLER onz0 Buy -
#17 GAUGE, FIPE PIT onz0 Buy -
#2 ZZFPUNCH, FASTEMER aoz2o Buy FL-EXCO
#20 LEWVEL, FLAMGE DlAL ANGLE o0zo Buy MNA-SCO
#2010 STEERING HEAD oo1o Buy AM-ER. A
#2010¢ Z7Z DELETE o020 Buy AM-ER. A
#23 TEETH. PENGO o020 Buy -
#2352 SHaAME. o020 Buy 00-HEWSLO
H23I5HNE, SHAMK. o020 Buy HE-MSLEY ™
< m >
Search | |tem Code v | |Begins with v | | | Eind
o
1
| Sekeot | Loes [5¢] B0
Found 14543 records

ar Lookup Customization Wizard

Select view parameters for Lookup - Inventory Master List ™

Company TTT, User TJM

Make sure that “Create new

view” is selected from the

D view Creat i v . .
I (o 1 "View" portion of the screen.
3] pecen B 1 Give your look up a name in the
Defaul View! [
"Description” portion of the
screen.
Click "Next >"
= Lookup Customization Wizard _ From the “Available Fields”
Select ar modify the columnls) for Laokup - Inventory Master List ™
Company TTT, User TIM View - Example . portion Of the screen, Select any
Auwvailable Fields 5 Selected Columns
7y || ltem Cod 3
LTS iontes [ » ]| e coce fields that you are trying to search
- UselndR @ E:E:U[E
- Uselni30 “endor Mo,
- Usareo endar s through. To move the field from
- Uselrl Categary?
- CaloulateCommizsion Category3
vt (4] cocaan available fields" to "Selected Columns"
- AllowBackOrders
- AllowReturns
T 5 click the single arrow pointing to the
New Field.. 6
¢ Back ] [ Mest > ll Finigh l [ LCancel rlght'

Click "Finish".



il

ltem Code
21131210
337355
WHITE 98960
#2

#100

#105
#117MI<ER
#17

#2

#20

#2010
#2010¢

#23

#2352
H23I5HNE

£

ltern List

D escription
10I4 STEEL MAMDREL BDERE PIG
TAPE, STAMLEY 35FT TAPE MEASUR
ZZ7 DELETE
CABLE, WELDIMG, #2
TAPE MEAS, STEEL YL'w 3/8<100
ZZZCLEANER. KLEEM HAND 150z
MI-ER. JIFFLER
GaAUGE. PIPE PIT
ZZZPUNCH, FASTENER
LEVEL, FLANGE DI&L &NGLE
STEERIMG HEAD
ZZ7 DELETE
TEETH, PENGDO
SHAME.
SHAME.

m

Prod
0020
0020
0020
0020
0020
0020
0020
0020
0020
0020
omao
0020
0020
0020
0020

BE |

Procure Yendor Mo, |~ Q}}
Buy 00-IMLINE

Buy -

Buy 00-0RSMAO

Buy 00-0KIBEM

Buy CO-0PER

By on-

By -

Buy -

Buy FL-EXCO
Buy NA-5CO

Bluy AMER. &

Buy AMER. &

Buy -

Bluy O0-HEWSLOT

Buw HE-MSLEY ™
>

Search |Item Code v| |Begins with — w | [ Find l
[M Wiew | Standard
: Standard
Example
" RN
Found 14543 records

*NOTE: You can do this from any look up screen and make changes to it at any time.

To use your new field, you'll have

to choose it from the drop down

menu in the "View" portion of the

screen.



