


JOB DESCRIPTION

JOB TITLE:	Warehouse Manager		
DEPARTMENT: Warehouse				
REPORTS TO: Regional Manager 

SUMMARY: Manages warehouse operations, ensuring orders are pulled, checked, packed and shipped correctly and in a timely manner. Effectively leads all warehouse personnel, working closely with all warehouse workers and insides sales representatives to make sure that the correct product is being delivers on every order.


DUTIES AND RESPONSIBILITIES:

· Leads and develops warehouse team to deliver unparalleled customer service.
· Trains, supervises and manages the performance of warehouse personnel.
· Maintains personal productivity and quality standards that make possible attractive financial returns.
· Receives, counts and stocks inventory in correct bin locations.
· Certifies orders are pulled in a timely and safe manner.
· Performs maintenance on all equipment, and ensures cleaning of all areas (warehouse & vehicles).
· Ensures orders are shipped out via best means of logistics.
· Follows warehouse, jobsite, transportation safety regulations at all times.
· Controls inventory levels by conducting physical counts, reconciling with the inventory system.
· Performs other related duties as assigned by management, with the willingness to work extended hours as needed to meet delivery goals.

QUALIFICATIONS: 

· Bachelor's degree (B.S.) or equivalent, three+ years of managerial experience, or equivalent combination of education and experience.
· Strong written and oral communication skills.
· Commitment to excellence and high standards.
· Acute attention to detail, positive attitude.
· Proficient in Microsoft Suite, UPS and FedEx processing and basic computer skills.
· Must be able to work well in a team atmosphere, with the capability of leading 
said team.
· Versatility, flexibility, and a willingness to work within constantly 
changing priorities with enthusiasm, and the capability to multitask.







