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Access Your Electronic W-2 
Your electronic W-2 can be accessed via Insperity PremierTM. 
 
1. Visit https://portal.insperity.com/. 

2. From the Paycheck module of your Insperity Premier dashboard, select the W-2 link. 
 

 
3. From the W-2 Wage and Tax Statement page, select ACCESS / OPT-IN. 
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4. From the W-2 app, select Access Current Year-End Statements. 
 

 
5. From the Get Tax Statements module, select the box next to the statement you want 

to access, the delivery method and then select Review & Complete Order. 
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6. Review your order, then select Submit Order.  
 

 
7. The Order Complete screen displays. If you selected: 

• DOWNLOAD (PDF), you will be able to View and Download the statement.  

• Mail, the address where the form will be mailed to displays. 

 

   

    

    
 


